GP Year-End Closing 2019
Steps, Tips & Notes
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e e Year-End Closing Resources

Dynamics GP Connect ‘Connect’ area of home page
on home page | |

AP Clerk's Home

0 Connect
Customersource What's New in Microsoft Dynamics GP? “Learn More” will take
Dynamics GP Link Learn more about all the exciting features in Microsoft Dynamics GP you to G P BIOgS, then
m Customize Home Page - TWO (AP CLERK) - > fl nC.j yea r-end blog
OX & 1l @ series 2019’
M ] cro Sof 1 OK Cancel  File  Tools Help
Actions File Tools | Help
Year- End B’og S Customize your home page
taodify the content and lavout of your home page.
— Mark content to display
[ oo (] Business &nalyzer
GPUG Open For‘um y ¥ ;uiSk Lirks i Showill ’ . |
F [+ Conmect ] My Reports
3 F [ Time Management ] Procurement
[ Project Time & Expenze Power Bl
Ask your partner! v

a https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft
): Gpuc -dynamics-gp-2019-year-end-blog-series-schedule
Adg Microsoft Dynamics GP



https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-dynamics-gp-2019-year-end-blog-series-schedule

Year-End Closing Resources

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-dynamics-gp-2019-year-end-blog-series-schedule

MS Support Blog Series

Below is the schedule of upcoming blog posts that | know will be useful to you:

Movember 19 - General Ledger
?
November 20 - LS. Pa}l' 1 What does the Year End Close Process do and /or affect?

November 21 - 2020 W4 « Closes all Profit and Loss (P/L) account balances into Retained Earnings account(s).
Movember 25 - W-2 Tlpi and Tricks « Balance Sheet account balances are rolled forward to the new year by having Balance Brought Forward (BBF) entries created. All open General

. - Ledger records (GL20000) are moved to the historical table (GL30000).
Movember 26 - Electronic W-2 (EFW2) for a successful filing = ( ) . : ( ) : .
. * Inactive General Ledger accounts without a balance and no historical transactions are removed if you are not ‘maintaining’ inactive accounts.
MNovember 27 - Fixed Assets

» The Year that was just closed is marked as historical.
December 3 - Pa}fables Management « |f installed and activated, the Analytical Accounting (AA) module is also automatically closed along with General Ledger.

December 4 - Inventory

December 5 - Analytical Accounting
December 10 - Receivables Management What steps should | take to close the year?
December 11 - Affordable Care Act [ACA)
December 12- Canadian Payroll

Print and follow the checklist available for the Year-End close process for General Ledger in KB 888003

Key Points to Remember:

« ALWAYS have a current backup before you close the year! If you receive any errors during the year-end ¢
message, and restore to your backup immediately.

» Have all users out of Dynamics GP when you perform the year-end close process.

» Perform the year-end close process at the server.

» Make sure there is enough room for the files to double in size at one point during the year-end close process




Year-End Closing Resources
CustomerSource Link

https://mbs.microsoft.com/customersource/northamerica/GP/learning/documentation
/system-requirements/dynamicsgpresource

Microsoft Dynamics GP (Dynamics GP October 2019) Microsoft Dynamics GP 2018 R2 and RTM

Dynamics GP October 2019 - Feature Blog Series - Includes What's New and documentation to * GP 2018 R2 - Feature Blog Series - Includes What's New and documentation to all the features for
this release.

all the features for this release.

—

Product Release Downloads for Microsoft Dynamics GP - Includes Install, Upgrade and What's : B - Includes What's New, Videos, documentation to all features
for this release

New Guides

C ; - [t I; | - b Dal 3 : - W Aicroso mamics G 18 -
Service Pack. Hotfix. and Complignce Update Patch Releases for Microsoft Dynamics GP Product Release Downloads for Microsoft Dynamics GP 2018 - Includes Install, Upgrade and
What's New Guides

System Requirements for Microsoft Dynamics GP

System Reguirements for Microsoft Dvnamics GP Web Components Service Pack. Hotfix. and Compliance Update Patch Releases for Microsoft Dynamics GP 2018

Upgrade Hot Topic System Reguirements for Microsoft Dynamics GP 2018

System Requirements for Microsoft Dynamics GP 2018 Web Components

Upgrade Hot Topic
US Year-End
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stall and Service Packs




2019 Pending Year-End Update Changes

« W-4 form change for 2020 Changes for Employee SS W4 form & Cards | Payroll | Tax window
(required table changes)

No W-2 or ACA form or EFW2 electronic file changes

No Payables form changes

Fixed Asset Luxury Auto Depreciation changes

New tax tables published based on 15-T Incl New HOH Status, Std & Multi Jobs withholding tax

Who Uses:

Payables - no problem!

Fixed Assets? Luxury Auto only!

Payroll? You can run on new 2020 tax tables ONLY (for now)?

W/out installing year end update code, you won't have new W4 2020 window & fields.
When new tax tables or year end update installed all current employee filing status's will
remain the same, such as Married, Single, Exempt, etc.

Once an employee fills out a new 2020 W4, that is when you make the changes under
Cards | Payroll | Tax (or self service) of newly selected filing status/ W4 changes.
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Visit this page for more information.


https://nam06.safelinks.protection.outlook.com/?url=https://www.irs.gov/pub/irs-dft/fw4--dft.pdf&data=02|01|theley@microsoft.com|c7c2b0612f064d5d0e8008d75c7c4b34|72f988bf86f141af91ab2d7cd011db47|1|0|637079561211174368&sdata=U4ZvLxfmOWL6jwtMMA/NMd3xTkIn9N2LlTtrVXI%2BoGQ%3D&reserved=0
https://nam06.safelinks.protection.outlook.com/?url=https://www.irs.gov/forms-pubs/about-publication-15-t&data=02|01|theley@microsoft.com|c7c2b0612f064d5d0e8008d75c7c4b34|72f988bf86f141af91ab2d7cd011db47|1|0|637079561211174368&sdata=pHxFHKUqfUBRUA3qk1Gq4ujRe1Ql%2B3LiKlh9qaPcYEE%3D&reserved=0
https://nam06.safelinks.protection.outlook.com/?url=https://community.dynamics.com/gp/b/dynamicsgp/archive/2016/03/24/microsoft-dynamics-gp-2016-lifecycle-and-upgrade-services&data=02|01|theley@microsoft.com|c7c2b0612f064d5d0e8008d75c7c4b34|72f988bf86f141af91ab2d7cd011db47|1|0|637079561211184326&sdata=4/RHXWVwx7SRV%2Be4RQsdc%2BiMZ95BJWq2C9nd4hbK4aw%3D&reserved=0

Updates/Closing - What's it all mean?

Tax Changes 2019 Payroll Tax Update: Tax Update (minutes)/2020 Code below
Full Year Tax Updates

Year-End Update (Please Call Partner to Assist/Schedule)
Program Updates: Need to update server/workstations

YE Code Updates GP

2p15/20xeg018 Within same version only - Available Week of Nov 18th
Closing Steps Year-End Closing (Follow steps to close modules)
2020 Payroll Tax Update: Update to Tax Tables and boxes
Next Year Changes 2020 Tax Update (Round 1) y Target Mid Dec.ember

2020 Round 2 Tax Update will be available mid-January 2019.
Update after last Payroll Run of 2019

Upgrade wanted from previous.. 2013, 2015, 2016, 2018?

Upgrades 7 '

Major configuration and structure changes/3rd parties affected
Partners Usually Recommends TEST Upgrade

** No “Tax or Year-End” Updates Available for GP 2013, 2010, 10, or prior.



What Release Are You On?

GP 2018/6GP + Year-End Upda’re = 18.2 (Latest Release Nov 18th 2019 prior 18.2.1013 Oct 2019)
GP 2016 R2 + Year-End Update = TBD (Last Hotfix 9/3/2019 = 16.00.0788)

GP2015 R2 + Year-End Update = TBD (Last Hotfix 9/3/3019 = 14.00.1207) - Last one 4/14/2020
GP2013 No more updates (Last Release Jan 25, 2018 12.00.2230) - Support ended 4/10/2018
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Index

Microsoft Dynamics GP October 2019 Release-English

About This Window Al MicrosoftDynamicsGP18-KB4520496-ENU.msp Microsoft Dynamics GP October 2019 Release-English

Lookup Ctri+L File Size: 194MB MicrosoftDynamicsGP18-KB4520496-EMNU.msp
bt ol Release Date: 10/6/2019 File Size: 194MB

Printable Manuals Version: 18.2.1013 Felease Date; 10/8/2019

What's New Version: 18.2.1013

Microsoft Dynamics GP Online
About Microsoft Dynamics GP... 2019 September Hotfix- English

- = (Includes changes for EEQ pay data report)
MicrosoftDynamicsGP14-KB4518794-ENU.msp
File Size: 179MB

Release Date: 8/30/2019 ' 5
Vet 14,00 1907 Mg Microsoft Dynamics GP
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Steps to Closing the Year 2 Nherceck Dyrarmics &
Start with Subsidiary Modules

Bl Shles Order/Purchase Order/MFG/FS/BOM

mm |nventory, Project Accounting

A'EY pyess
0

mm Payroll & Human Resources (We'll cover last)

mm Payables, Receivables, Fixed Assets

mm Analytical Accounting & General Ledger




Prepare Modules WX XE = {| @7

Finalize Transaction Postings . M
. o . 9 ctions ne ools Elp
Reconcile GL to Subsidiaries

P rl nt Re orts Reconciliation 1.0 Accounts: Sz
p Reconciliation Date 12/31/2M8 Al Description
Backup Financial 000 -1300 -01
'
From: |1/1/2018 H 000 -1300-02
— : 000 -1230 -01
=P Routines Date Range To: 12/3/208 i
000 -1330-02 W
4 Financial
Module: [rventory ~ |
Reconcile to GL
erl n Output File C:UzershbbratDocuments\GPUG YEoGL_1_012018.xlsx 3
Batch IDs - TESTA (sa) o )
- . o Beqinning Balance Ending Balance
W x |1 Subledger $0.00 $0.00
Select Cancel File Tools
v | - General | edaer § $0.00 £0.00
o Fle  Toos  Help TNVentory Iransactions General Ledger [ransactions
1/1/2018 - 12/31/2018 1/1/2018 - 12/31/2018
Find by Batch 1D + Origin General Entry w Account DR CR
000-1300-01
Origin 000-1300-02
000-1330-01
Batch D Origin Status BUU-T330-U2
le Beginning Balance: Beginning Balance Total: U0
ABRA General Entry Mo Transactions
ChixFRO0000007 General Entry Unapproved Unmatched Transactions
GLBATCH General Entry Unapproved GL Post Date  Tr. ion Source D Numb Journal Entry Extended Cost | [ Transaction Date __Journal Entry Orig. Tra ion Source Orig. Control Numb Account DR CR
VA0 00000023 General Entry Unapproved Potenua"y Matched Transactions
IVADIOOO0O024 General Entry Unapproved GL PostDate  Tr. ion Source D Numb Journal Entry Extended Cost | | Transaction Date _ Journal Entry Orig. Tra ion Source Orig. Control Numb Account DR CR
PHMCHE General Entry Unapproved Matched Transactions
PMPAY General Entry Unapproved GL Post Date __ Transaction Source Document Number Journal Entry Extended Cost | | Transaction Date _ Journal Entry __ Orig. Transaction Source Orig. Control Number Account DR CR
POIYCO0000053 General Enty Unaparoved e . e — — — e e
RECYGODD0007S General Enty Unappraved ¢ - ——— — — . Matched Transactions : . - :
RECYGO000007E General Entry Unapproved 1 Posted Date  Customer Humber  Transaction Source on A 0l Trensoction Date Jourmal Endry  Ovig. Tramsaction Source  Ovig. Control Humber Mcount
RECVGO0000077 General Entry Ui 3 vy AP SERC 00 MACSHI 0 13 RO OO0 18 ¢ Wam? 1292 EWCSHDIOOAS  SYMTOI0OI 16! 0001 AN
00154 PYRNTC necm? 1262 0
SACSHIDD 148 S 4 | WM 1o
[ 30Q07 PAINTO00200200171
wem? RWCEHMIOINONS?  FYMNTOI0000T001 77
Ecm? AVCEHOODOONSS  PYRANTO 00000000173
4 I r wocm? RMCSIOC000153  YAWNTO00000000 174
o TIANTOL | eQn? AWCEHIODOOTED  PAYRANTCO0000000174
LIvEOom L LU Ll I Mocm? RWCSHIN DO G FMNTO 000000001 7%
LAZACKEOO! I s =5 | snoea? AWCSHIOODONEZ PRI 000000001 77
CENTRALCOCOY o 301320 ! Mocm? RMCSHOCOOOI62  PYMINTODOCO020C1TE
MAGES I OO s | ansems: MWCSHDIDOIES YN OO0 1
NETROPOLOCOY LO00020C180 25575 ‘ mMecm? 3 FYPANTO 00000000180 vl
iy o o — Y N 4 " v |
Count 5 |ISHIDIEE w0% (- +




Distribution Year-End: Inventory

When should the close be done?

After you ‘validate’ the modules that post to Inventory.

Enter and post all Purchase Order Processing, Invoicing/Sales Order Processing, &

Inventory transactions for current year

Run POP Received/Not Invoiced report to tie to A/P Liability account. Reports >

Purchasing > Analysis > Received/Not Invoiced

PO Number Currency ID Document Date Vendor ID
fu Purchasing Analysis Reports . T
File Edit Tools HElp Ttem Number Item Description
l! Clear éﬁﬁg Print
Eeceipt No. Receipt Date Site ID U of M
Reports:
ReceivedMat Invoiced W T T o
PO1002 Z-US5 4/17/2014 FLERIRRMOO01
Options: PHON-GTE-5043 Cordless-Grand 53043
ECT1001 4/18/2014 WRREHOUSE Each

Vendor Name

pty Shipped
Qty Returned

Fabrikam, Inc.

Functional / Criginating

Qty Ordered U of M PC Unit Cost

Functional / Originating

Qty Invoiced Shipment Unit Cost Amt Not Invoiced
gty Inv Beturned fLess Returned

10 Each $81.25

1] $81.25 $6530.00
5630.00

Al Microsoft Dynamics GP



"Other” Modules Ready for Inventory Close?

m Reconcile Purchasing Documents ..  —

B, . % l .
R Il @
Process Cancel File Tools  Help Add
7 ~ T  Note
Actions File Tools Help
Purchase Orders: (® Al O From:
Tox
Options:
(®) Reconcile and Print Report () Print Report Orly
v 0[ ~
uh LB | |
e R Il @]
Process Cancel File Tools  Help Add
i hd T MNote
Actions File Tools Help

Documents @® al () From:
To:
Options:
{®) Reconcile Sales Documents () Remove Completed Documents

[ Print Repart Only

Purchase Order Processing

Project Accounting
Sales Order Processing
Bill of Materials

Field Service
Manufacturing

Reconcile SOP/POP modules.

Post all transactions for the year for:

Utilities > Purchasing > Reconcile Purchasing Transactions

Utilities > Sales > Reconcile / Remove Sales Documents

Al Microsoft Dynamics GP



Inventory year end
Closing the Year in Inventory will:

Transfer summarized current-year quantities, costs, and sales
information (Dollars/Quantities)

Update Beginning quantity of each item from On Hand quantity at each
site. (Turnover Report—uses beginning #)

Reset the Quantity Sold field for each item to zero.

Options to:

>

>
>
>

Remove purchase receipts for items completely sold.

Remove discontinued items from items completely sold.

Remove lot attributes for items completely sold.

Updates standard cost of item to the current cost if using FIFO or LIFO
periodic valuation methods.

Remove Cost Change History.
Al Microsoft Dynamics GP



Inventory Card history

P item History - TESTA (sa) — O X
y 5 '
H -~ ]ful '393' |
Save File  Print | Toocls @ Help Add
A A ¥  Mote
Actions File Tools Help
Item Humber Fedd-CAMN-3300 p Cantata FaxPhone 9800
Current vear Lazt Year onC
S 108 ; Quantities and Amounts
135,607.84 0.00 u "
5ales Lot : ; moved to “Last Year
Sales Amont $265.754.60 $0.00
Year (@) Calendar () Fizcal Sites: (@ Al () Sie D
Annual Hiztorical Uzage 0 Annual Projected Usage
Diizplay: (3l () Hist. & Proj. Annual (@) Fizcal/Cal. Year 2027
kanth Year  Sales Huantiy S ales Cost S ales Amount Drisplay: w () Hist. & Proj. Annual () Fiscal/Cal. Year: 0
Dependent Quantity Dependent Cozt Projected Quantity Morth Vear Sales Quantiy Sales Cost E—— ®
Januiary 2027 10 $14.000.00 $28.033.50 A Dependent Quantity Dependent Cost Frojected Quantity
$0.00 [ LE 2024 10 $11.970.00 $23,999.50 A
February 2027 g $11.951.00 $24.055.5 L 21 [0 SUISVLLY LR
$0.00 [ Februarny 2026 21 $24.311.84 $50,393.3¢
: tdarch 2026 24 $28,728.00 $57 53380
March 2027 23 $31.440.00 $55.198.8¢ Januany 2027 10 $14,000.00 $28.093 50
0 $0.00 [ February 2027 9 $11.951.00 $24,059 5
Al 2027 1 $1.197.00 $2399.% March 2027 2 $31.440.00 $55,190.6¢
i $0.00 [ Al 2027 1 $1.157.00 $2.395.9¢ v
14 4 » p|byltem Mumber vl
4 4 » ¥l |byltem Mumber R . — N —

Adg Microsoft Dynamics GP



Year End Steps for Inventory

v Reconcile Inventory quantities.
Utilities > Inventory > Reconcile

v" (Optional) Complete a physical inventory count & post adjustments.
Reports-Inventory-Activity-Physical Inventory Checklist

v" Print inventory reports for records (if applicable): P Reconcile Inventory Quantities - TEST..  — X
v" Make a backup. v R il @]
v' Close the Inventory Module year A B <l R et
Tools > Routines > Inventory > Year-End Close i e T e
[tern Mumber: @.-’-‘-.II () From:
mmventory‘w’ear—End Closing - TESTA .. — > To

Ax ]]’! &x j Options:
s (5 k. 4 .

S _ e Include Item Histany
Process Cancel File Tools | Help Add

=~ & T  MNote

Actions File Tools Help

Remaove:

[ Discontinued ftems!
[7 Sold Lat Attributes

If you're reconciling inventory because you've changed
[] 5old Receipts and Cost Change History prior to G|

the number of quantity decimals for an item, mark the
Uodat Include Item History cption so the item’s history records
pdate;

[] Item's Standard Cost also are u pdat&d '

Al Microsoft Dynamics GP



Serial/Lot Numbers syncing issues

Running Inventory Checklinks/Reconcile may create new
records in Serial Master table that represent missing
serial humbered items.

The system will create new serial numbers but these will
not match your inventory. Edit the records in the
Serial Lot Master table to correct serial numbers.

You can also simply add records to the Serial Master table
for the missing serial numbers.

This can also be done for missing lots.

Al Microsoft Dynamics GP



Physical/Stock Counts Process

Stock Calendar Maintenance

Dates for next stock count for item-site combo.
GP > Tools > Inventory > Setup > Stock Calendar

Stock Count Cycle Assignment

Assign one stock count frequency fo many items.
Cards > Inventory > Cycle Count Assignment

Stock Count Schedule

Qty on hand for each line in stock count schedule captured.

Later, actual count qty compared to captured values to create default variance
transactions.

Transactions > Inventory > Stock Count Schedule

Stock Count Forms canbe printed during this process.

Stock Count Entry

Window to enter results of stock counts.

When stock count is processed, variance transactions are created.
Trx will also post IF Auto-post Stock Count Variances box checked.
Transactions >Inventory> Stock Count Entry

Al Microsoft Dynamics GP



Sfock CounT Scr‘eens Stock Count Print Options
Stock Count [D DEMO
m Stock Count Schedule - TESTA (sa) — N b e Stock Count Description dema stock count schedule
Sorted By: Site 10BN tem Murnber e
H x ? ::l {,é ﬁ,_!; ' _f:' j Frint: |
i i = Stock Court List
Save Delete Start File  Print Tools Help Add
Count o= o *  Note Stock Count Forms
Actions Eile Tools Help [] Page break between items
[] Frint on hand quantities
Stock Count ID DEMO B0 Default Site 1D B [] Print itern lat or serial numbers
Drescription demo shock count scheduls Reuze Stock Count
Status &yvailable Last Uszed Date Unposted ltem Transactions - TESTA (sa) —
Sort By: Site 1D b | | l:@:l g ]])L!; '_' j
Item Number 4 Site ID A9 o M Mext Count OK Redisplay = File = Tools Help Add
Descriptian Bin Last Count v ¥ ¥  Mote
ACCS-CRO-12%H WSREHOUSE Each F/30/2027 Actions File | Tools Help
ACCS-CRD-26BE. WAREHOUSE Each BA31/2027
040,/0000 [tern Mumber ACCS-CRD-ZBBEE.
Crezcription Phone Cord - 25' Black
Site ID WAREHOUSE
Sort By: Module/Doc Type/Doc Murber e
tod Coc Tepe Document Humber Doz Date Crigin Batch ID
S0P FULORDI0M 4202027 | Sales Tranzaction Entry FULORD
SOP | Return STDIMNY 2257 382027 Sales Tranzactian Entry SALES RETURMS
On Hand Gty Q.00 SOP | Sale ORDSTZ2227 42/202F | Sales Tranzaction Entry ORDERS412
S0P | Sale ORDSTZ2228 422027 | Sales Tranzaction Entry ORDERS4M12
4 4 ¥ p SOP | Sale ORDST2229 422027 | Sales Tranzaction Entry Dacs
T SOP | Sale STOINVZ259 4M2/2027 | Sales Transaction Entry DOCs

Al \Vicrosoft Dynamics GP



Stock Count - Manually Adjust

Manual Process:

Print a Physical Inventory Checklist. then perform a physical count of your Inventory, verify # on
hand accurate for Items.

Reports > Inventory > Activity
Then Manually create Inventory Transaction of differences for each item.

Transactions > Inventory > Transaction Entry
NOTE RE: POST TO 6L CHECKBOX ON BATCH SCREEN (DEFAULTS ON).

Item Number Item Description Base U 0f M CHE/CNT
1-A3261A Multi-Core Processor Each
1-A3483A SIMM EDO 72 Each za
100XLG Green Phone Each
128 SDRAM 128 meg SDRAM Each
1GPROC 1 Ghz Processor Each 11/9/2018
2-A3284n Dual Core Server Each s M
24X IDE 24x CD-EROM Each
256 SDRAM 256 meg SDRAM Each
2GPROC 2 Ghz Processor Each
3-AZ440A Operating System Each
3-AZ9659A 1 TB SCSI Raid Each
3-AZ2950A HSC 2 Expansion Slot Each
. e mm e — - Lo . — - . =d Time Counted

Lot or Serial Lot/Serial Number Lot/Serial Qty Counted Lot/Serial Qty

WAREHQOUSE
ACCS—CRD-12WH Phone Cord — 12" White Each 1

ACCS—CRD—-Z5BK Phone Cord - 25' Black Each 103




Automated Stock Counting: SalesPad Data Collection

DataCollection provides an easy to deploy & use —

mobile bar-code data collection solution. SAL=SPAD
N~y

Manage materials within a warehouse or across
sites. Easily create Bin Transfers, Site
Transfers, and Inventory Adjustments.

Allows users 1o easily enter Stock Counts
supporting GP's standard inventory counting
functionality.




Tools > Routines > Inventory > Year End Close

Summary windows in inventory with specific views of calendar or fiscal year are date-sensitive.
**The inventory year end close process is not date-sensitive. (Turnover reports will be incorrect if close late)

e u

Released in GP 2013: ‘4 Item Maintenance l': |ﬂh‘
File Edit Tools Additional Help sa Fabrikam, Inc. 4/12/2017
Updating Standard Costs DOES create a 6L |id s== [5] cea X Dele [ comy o=
entry/batch to reflect inventory valuation ltem Number 1-A32618 B0 [ inactive
Change D escription Multi-Core Processar u
) Short Description Frocesszor
Generic Description Servers Class ID SERVERS-1 J&
OThQrW'SQ, pr‘epar‘e enTr'y manually by Itern Type: Sales [Fventony - Quantity Decimals: 0 -
r‘efel"l"lng 1.0 pr‘e‘ Clnd pOST‘CIOSe STOCk STOTUS W aluation tethod: FIFO Perpetual - Currency Decimals: -
reports to determine the valuation change. S sles o Option Basoonowtomes = | Puchass TaxOptions  Nortawable -
Tax Schedule 1D Taw Schedule D
B inventory Year-End Closing I =] ’ | Standard Cast $17.000.00
T ' Current Cost $16,000.00
File Edit Tools Help —
List Price $0.00
Rermowve:
I~ Discontinued flems:
[T Sold Lot Attributes
[T S5old Receipts and Cost Change Histary prior to _-3-_||
|lpdate:
[ [ ltem's Standard Cost
5 = e Al \Microsoft Dynamics GP




Historical IV Trial Balance

Don't see Historical IV Trial Balance under
Reports > Inventory > Activity menu?
You may need to install it.
(and use the HITB Inventory Reset Tool.) Contact a support desk!

File  Edit  Tools
lol Save | X Delete |[5] Clear [ Fint [{8E] MwRepots |7

Emall |

Dption: (Ful - | Report | Historical I Trial Balance |

Sart By: tem Murmber ~ | Frint: D etail = |

BGIC(HC@ The Gener‘al Ledger‘ |Use: ® GL Posting D ate ¢ Document D ate |

ites: - 'l ite H—_— Ol Ta D
1-0 1- h e I nve n.ro ry M O d u l e |I5n-t:Iu-:Ie: |':I [t j:hsz;r-:- qluFantil}' ar Ls af date | | T | | |
\\As Of” a par‘Ticular‘ da-re! Sang-ue&: ||temNumber -| ,
o 5
o r‘;
; L
Restrictions:
Inzert > |
ﬂl E-mail Qptions |
Destination I

Al Microsoft Dynamics GP



Receivables Management Closing

Calendar  May want to close prior to posting tfransactions in next
Year-End calendar year.

(Finance » Transfers finance charges to the last year (LY) field on the
Charges customer records.
Only) (Need to 1E:rin‘r finance charges on the Dec & Jan customer
statements.)

*Finance charges do not automatically print on the customer
statements so report needs to be modified to include this
information.

Fiscal — May want to close prior to posting any transactions in the
Year-End next fiscal year.

> Transfers all other amounts to Last Year "buckets”

Al Microsoft Dynamics GP



Receivables: Cus’romer' Summary Screen

Fields Updated = =

= ) W @-fﬁﬂ 2

Save Clear Write File  Print = Tools | Help Add

Cards > Sales > sl AT Y s
Actions File Tools Help
Customer ID | AARONFITOONT sl Aged bs Of 4/12/2027
u m ma ry MName Aaron Fitz Electrical |

Periad ArnoLnt Unposted:
Current $4.501.3 A Sales/Debits $53.50
A -60Days $0.00 Cash/Credits $2.280.00
1 -390 Days $0.0 Other Sales $108,950.25
91 -120 Days $0.00 v Other Cazh
s ° .r Balance $24,400.36 | On Order $930.20
Crl p s Summary Wiew Amounts Since Last Cloge | e
N I b I f M Year L From
ava| a e 1‘0 lx Fizcal rear T
] [FalculEte
" A
mounts YeaHh Date Lazt'ear Lite ta D ate Q 0n 0
. .r Numnber of Sales Docs 57 57 uantltles and
s l nce Las MNo. of Paid Invoices 43 43
0 Sales $09,687.37 $59,687.37 Amo u nts
C lose Cost $18,656.80 $18,656.80 moved to “Last
. Cash Received $35.557.10 $36.557.10 "
in summary Year
Writeoffs
scr‘eens Terms Discounts T aken
v High Balance $33.024.56 33,024 56
| Histamy ” Finance Charges || Credit Summary |
[14 4 » w [houstamerin |

https://support.microsoft.com/en-us/help/3193375/amounts-since-
last-closed-view-in-customer-or-vendor-summary-reflects

Adg Microsoft Dynamics GP



https://support.microsoft.com/en-us/help/3193375/amounts-since-last-closed-view-in-customer-or-vendor-summary-reflects

Receivables Year End Procedures

Post trx for year & complete month-end processes (don't have to post
‘recurring’).

Make a backup / Close the year

Pl receiva.. — x
“ X mile,
Tools > Routines > Sales > Year End Close Process Cancel | File  Tools | Hel
Actions Fil Tool Help
Choose Fiscal/Calendar/Both ETE _—
. ) Al Fiscal :Calendar:
Look at the Closing Date! DO NOT hit process o
button twice or it will close again! ried [0
. Calendar
Last Year #s will zero out
| Print Repart

Al Microsoft Dynamics GP



Closing Company Tax Details

After closing BOTH AP AND AR MODULES!!

Tools>Routines >Company >Tax Year End
Select Close Year check box AND/OR Print Report. Click Process.
When prompted to continue with the year-end close, Click Yes.

Recommendation: Keep copy of year-end report w/ permanent year-end audit records.
Administration

) E—
]. s Screen Output - TX Year End Close
b : - PO T S e - . N S,
B Houtines fle Edt Took Fnd Feo
Master Postin
9 , S P = SendTo 8]  Moddy % v  Completed 2 Pages
Batch Recovery Ta. —
4 Company Systen: 11/39/3017 3:03:05 ™ Tabritam. Ime —
- h Yner Date: 4/733/2037 TAX YIAR EIND CLOSING RXPOAT Uner ID: aa
Checklists . i
Tax Year-End Close W |
Process File Tools | F Tex Detail 3D
vl ] ORI, oo o NN i e
Acti - - AUSETE+PSOND
HEEPDHSE MEEEEQE'FI"IPDH o Total Sales YID: $0.00 Taxabie Sales YID $0.00 Sales Taxes YID $572.12
Intracom VAT Ligtmg Tosal Sales LYID 50,00 Taxable Sales LYID $0.00 Sales Taxers LYTD: $0.00
b AUSSTE+DPS20K0
VAT Tax Routine Last Date Llosed (/070000 Toral Sales YID: $0.00 Taxable Sales YID $0.00 Sales Taxes ¥ID: $1,347.66
Tozal Sales LYID $0.00 Taxable Sales» LYTID $0.00 Sales Taxes LYTID $0.00
Report Setup s Vear
Report Schedule Frint B . . .
part $ ')
Report Publishers Need to Modify $ Amounts in fields:
Report Names Go to: Tools > Setup >Company > Tax Details

Report Catalog Maintenance

Import From ADP A M|Cfﬂ5c}ﬁ D}"Hamlfzg GP



Payables Year-End Closing

Calendar Year End

When: Close at end of Calendar year, don't have to do prior to
posting transactions in the next Calendar year

What - 1099 Amounts YTD cleared, move to LY and LTD

Scripts available

. to fix
Fiscal Year End “"Amounts Since
When - Close at end of Fiscal year, don't have to do prior to Last Close”
posting transactions in the next Fiscal year in summary

What - Vendor Yearly Summary Figures are moved to History - screens.
updates LY and LTD

Closing the year will affect Summary Screens, Smartlists, and
Reports showing yearly (this year, last year fields).

https://support.microsoft.com/en-us/help/3193375/amounts-since-last-
closed-view-in-customer-or-vendor-summary-reflects
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Payables Vendor Summary Views

B Vendor Yearly Summary Inquiry

=]

® Vendor Yearly Summary Inquiry

File Edit Tools Help sa Fabrikam, Inc. 4/12/2017 File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
v 0K | S| v x| =

Vendor |D ACETRAVEDND 1 Wendor D ACETRAVENDDT [

M ame & Travel Company | M arme & Travel Company |

Surnrnary Yiew Amounts Since Last Close | Surnmary igw ﬁ ‘%

‘?—/r ear i Fram 0
To 06d Calculate
Year to Date Lazt “ear Life to D ate ‘fear to Date Lazt Year Life to Date

Amaount Billed $8,303.27 $8.303.27 Amount Billed $140.00 $0.00 $8,303.27

Amount Paid $8.091.78 $8.091.78 Amount Paid $6.691.78 $0.00 $8,091.78

1099 Aot 1099 Arnaunt $0.00 $0.00 $0.00

*withholding "Withholding $0.00 $0.00 $0.00

Terms Digc Aevail Termns Dizc Avail $0.00 $0.00 $0.00

Termsz Digc Taken Terme Dizc Taken £0.00 $0.00 $0.00

Terms Disc Lozt Terms Disc Lost $0.00 $0.00 $0.00

Finance Charges Finance Charges $0.00 $0.00 $0.00

Wwiiteofts wiriteoffs $0.00 $0.00 $0.00

Retums Fetums $0.00 $0.00 $0.00

Trade Dizgcounts Trade Discounts $0.00 $0.00 $0.00

Mo, Finance Charges Ma. Finance Charges 0 0 a

Murnber Invoices 1 11 Mumber [rvoices 3 0 1

4 4 ¢ M |bu¥endorlD w f,:) @ 4 4 » ¥ | byVendor D w D @
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Payables Management Year-End Steps

vV V VYV VY V

YV V VYV V V

Post all transactions for calendar year to close (2019).
Put trx for new year (2020) in batches, you can post if you want.
Print Reports>Purchasing>Trial Balance—Aged Trial Bal w/ Options
Print the Vendor Period Analysis Report (newer suggestion)
Print 1099 Statements using the Print 1099 window

Tools > Routines > Purchasing > Print 1099
Do Backup "Post-1099 edits”

Close the year

Close the fiscal periods
Close the tax year
Make a Back up named "Post Year End"

Adg Microsoft Dynamics GP



1099 Vendor Information

When AP invoices w/ 1099 figures are paid, 1099 amount is updated.

Verify 1099 Data w/Smartlist: Vendors with 1099 yes (& Tax Reg Blank/UDF2 for W-9 yesl)
or Shawn's Smartlist view: https://lifehacks365.com/2017/12/18/1099-year-end-edit-sql-
view-for-dynamics-gp/

Print Edit List of 1099 Vendors: Tools > Routines > Purchasing > Print 1099 icon

Inquiry Vendor Period Report

sl Search Vendors - TWQ16 (sa)
: @ X il &
il SmartlList - TWOT6 (sa) Ok Cancel | File Tonuls HE|p
J 0 j‘ z j L.uil- ﬂ @ I:::I E @ \ :::jl EI T]ul-ll Actions — File | Tools | Help
Mew Search Refresh Columns Favorites Print Excel  Stop Word Export/Import | SmartList File Tools CDSE:::JE;TIDM Filter Valle:
M T T T T 1099 Type B [is not equalto v | [Not a 1093 Vendor
Actions Options File Tools [ Field Comparison P
v Yendors - 1099 Yendorz Tax Reg Search Definition 2
VendoriD Wendor Mame Acdress 1 Agdress 2 City 10499 Type Uzer-Defined 2 Tax Registry iﬂ:”;l;:;‘:;on — 5 Yalue:
BEAUMOMNT... Beaumont Constr.. 1234 East Cres... Chicageo Miscellanecus | ] Fieid Compasison L] Match Case
COMMETEM... Comnet Enterprise... 43678 Long 5t .. San Fran... Miscellaneous
COMPUTER... Computer Trainin... 876 Prescot Ave 5t Louis Miscellanecus E:E:::E;THDHB
GARDMERSD... Gardner Services 436 Townsqua... 5t. Peter...  Miscellaneous UserDefined 2
[ Field Comparison [] Match Case

Adg Microsoft Dynamics GP
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Payables Management Year End
| — Important points to remember (2013+)

ol sove (L] m (K mmee [ vz o Senarate 1099 Address ID field on vendor card

Vendor ID | BEALMONTOOO I Hold

ot trammns  Additional Box Numbers added for each Tax Type

 Additional fields on the 1099 Details window

b bt v * New functionality to edit 1099 information:

 Edit 1099 Transaction Information window (per trx)

e s * Update 1099 Information utility now has options for 'Not a 1099

R vendor’ tax type (per vendor)

EDS: PRIMARY s $ Pr'in-r 1096 Summary For'm T D

FRemi To PRIMARY Commen £ T ax Regisiration R2Z35877923

Ship From PRIARY Comment 2 Checkbook 1D 4

- Vendor Maintenance Card > Options Tab e e M
Mark Vendor as the specific 1099 type Laxipe e

Change box to fit requirements e __ e .

Al Microsoft Dynamics GP



Update Vendor 1099 Information

Edit 1099 Trx info, see detailed transactions for a 1099 vendor &
change the individual trx info to ensure accurate 1099s.

Purchasing Area > Transactions Menu > Edit 1099 Transaction Information

m Edit 1099 Transaction Information

File  Edt Tools  Help #bra,Gilman Fabrikam, Inc, 41
% Process | Clear | ﬁ Fedizplay |

Wendor 1D BEALUMONTO00T =

Mame Beaumont Construction

D ocurments: b W oucher Mumber - | | " Fraom:

To

[rizlude: #1099 Dehbit Tranzactions ¢ Al Debit Transactions &l Credit Transactions

Youcher Number Document Mumber Tvpe |Doc. Date | Tax Type Box |P 1033 Dezcription

000000000000001 35 3000 MW 10/8/2013 | Mizcellaneous = |7 Monemployes Compensatior

000000000000001 36 3001 IR 1122013 | Mizcellaneous = | 7 Monemployes Compensatior

0000000000001 97 3002 1MW 12419/2013 |Mizcellaneous = | 7 Monemployes Compensatior $445 83

N0000000000000:351 13000000 IR 1/20/2014 | Mizcellaneous = | F Monemployes Compensatior 6,828 57

0000000000000459 nons.04.0117 1MW A4M242M7  |Mizcellaneous = |7 Manemployes Compensatior $10.,000.00
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ake vendor 1099 after transactions entered!

Purchasing Area > Utilities Menu > Update1099 Information

m Update 1099 Information - TESTA (sa) — O *
I PRI ka Modify a vendor to make them a 1099 vendor
Es ) el e AFTER documents have been posted! (Or change

Actions Fle  Tools  Help the 1099 type - or make them NOT a 1099

U pdate: () Wendor () 1099 Tranzactions (®) Wendor and 1099 Transactions VendO r')

Fram To
Tax Type |N'3't & 1093 vendor e Tax Type |Mi$cellanenus w |
1099 Box Mumber 1099 B ow Mumber |? Monemployee Compen |
e a0 40256 PM Update 1099 Information Audit Report el
ser Date: ! serlD:  sa
Test Company A - Copy of TWO18
Payables Management
R anges: Yendor ID ~ | From: ENOPFLEROOM
anges:
To: KNOPFLERDOO1 Vendor ID: KNOPFLERDOO1 - KNOPFLEROOO1 Sorted By: Vendor ID

Vendor Name: First - Last

Vendor Class: First - Last

Type First - Last

Voucher Number: First - Last

| Inszert 33 | Yendor ID From KNOPFLEROOOT To KNOPFLERDOD Document Date: First - Last
Vendor ID: KNOPFLEROOOA Vendor Name: Knopfler Management
Rermove Old Tax Type: Mot a 1099 Vendor Old 1099 Box Number: Status Changed
= New Tax Type:  Miscellaneous MNew 1099 Box Mumber: 7 Nonemployee Compensation
Document Number Old Tax Type MNew Tax Type Old 1099 Box Number Mew 1099 Box Number Old 1099 Amount Mew 1099 Amount  Status
00000000000000220 Mot a 1099 Vendor Miscellanecus 7 Monemployee Compensatior $0.00 $1.870.00 Changed
00000000000000221 Mot a 1099 Vendor Miscellanecus 7 Monemployee Compensatior $0.00 $1.575.00 Changed
00000000000000222 Mot a 1099 Vendor Miscellanecus 7 Monemployee Compensatior $0.00 $1.356.78 Changed
00000000000000223 Mot a 1099 Vendor Miscellanecus 7 Monemployee Compensatior $0.00 $876.76 Changed
00000000000000331 Mot a 1099 Vendor Miscellanecus 7 Monemployee Compensatior $0.00 $1.500.00 Changed
00000000000000340 Mot a 1099 Vendor Miscellanecus 7 Monemployee Compensatior $0.00 $500.00 Changed
B . — 00000000000000354  Not a 1099 Vendar Miscellaneous 7 Nonemployee Compensatior $0.00 $1,52000 Changed

00000000000000365 Mot a 1099 Vendor Miscellanecus 7 Monemployee Compensatior $0.00 $3.570.00 Changed
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Printing your Company 1099's

Tools > Routines > Purchasing > Print 1099

e LuiL EIE TS i Licipr =3 1EILY

&b Pt |{=] SendTo W] Modify ||100% w |Com|:-|eted1F'age

m Print 1099 - TESTA (sa) - X

D iz« [l @7

Clear File  Print Print To:)ls Help  Add
To Print : Fle
1099's hit

PRINT Company Test Company A - Copy of Twi018 For‘ an Test Company A - CDPY of TWOlS8
Addrezs 1D WwaREHOUSE §

FORMS Addresz 4300 #'est Eln St Edif Lis"' - 4300 West Elm St.
hit the hicago IL 60601-4300
City ﬁhicago prin-'-er. (312) 555-0101 E=xt. 0000
State
ode BOBO1-4300 .
GPZOI 3+ ith;:ed (312) 5550101 Ext. 0000 |C0n!

Payer's Federal ID Mumber |

you can NO LINES - have to use pre-printed forms.
pr‘int 1096 lgggij:; Miscellaneous 203:1 Form Type |SingIeFeed \“‘OTe 1'0 have for'ms pr'in.r boxes @
forms 1.00! Vendors [vendor 1D v| @ a1 O Fom

Knopfler Management

To ;e
Pritt: Order: 1520.00
(® 1099 Form Yendor 1D ~
8 iz Fan 8765 South Morgan Creek
() 1095 Form

Wauconda IL 60084
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How much do you have to spend with a
vendor to have 1099's print? ... - —
OX v+ i @

Only vendors marked as "1099 Vendors"” AND with have over K Con| e e | To |t aid

. of . . Actions File Tools Help
$x in 1099 setup window will print. .
Aging Periods: (® DueDate () Document Date Paszword:
Current Period From: 0] Tex 0| Remave Yendar Hald ACCESS
1-30Days 1 30| | Exceed Maximum Invoice Amount ACCESS
4 31-60Days 31 B0 | | Exceed Marimum Witeoff Amount ACCESS
Most Miscellaneous set 1o $600, others set to $10 or 1 cent. | e . Cof
o Ovemide Voucher Nurnber at Transaction Entry
0 Track Discounts Available in GL

Print Histarical Aged Trial Balance
[ Delete Unposted Printed Documents

Go to Setup > Payables Setup and then the 1099 Setup button |.ws osmoe oo
to review/change.

[ Print Tax Details on Documents
Print Dual Curencies
[ &ge Unapplied Credit Amounts

Defaults: X - [ Exclude E xpired Discounts from Papments
E 1 [}99 Se-tup - TESTA {sa) — D >< Drefaulk Summany Yiew |Amuunls Since Last Cloze e | ] o (it s it Pl @t
Checkbaok [0 UPTOWwMN TRUST p
Check Format: |Stub on Top W Allow Duplicate Invoices Per Vendor.
A

_ - —
'a' ]f l '9' Sort Checks By |F'ayment Nurnber O Yes
= . — List Documents on Aemittance: All Dacuments ~ O Mo

oK File Tools | Help Add

Print Previously Applied Documents on Remittance @ Recuring Transactions Only

bt e ¥  Mote
Actions  File Tools Help Options Classes
Tax Tope:
1099 Bow | Description Minimunm Armount
1 Rents $600.00 A,
2 Raovalties $10.00
3 Other lncome $600.00
4 Federal Tax Withheld $0.0
A Fishing Boat Proceeds $0.01
g tedical Payments $600.00
7 Honemployee Compenzation $E00.00
a Substitute Payments $10.00
10 Crop Insurance $E00.00
13 Golden Parachute $0.0
14 Attormey Proceeds F0.00




rint Period Analysis Report (& email)

Reports > Purchasing > Analysis > Period

il = ® |5 Microsoft Dynamics GP ReportVendor ... /=)

Message Insert Options Format Text Review
. - - ;_1&" .’\f
Purchasing % R L. o i
. TTarsaC T = B r o E: j— E e=
— Transaction Entry — Paste =] = c= o MNames Include Tags Zoor
- - - _ = = Al
Ei] Purchasing Analysis Report Opticns I&I_Ig - 7 - A = = =% T T T
- - ; lipboard ra Basic Text Zoon
Eile Edit Tools Help sa Fabrikam, Inc. 4/12/2017
EH save |« Clear | 3 Delete | Sh Print E My Repats |7 Email To,.. | | Abra Lynne Gilman;
=]
_ . :J Ce.. |
Option: demo - Report | Period Send
Subject: |Micrnso1‘t Dynamics GP Report:Vendor Period
Sart By: i _— Atached: | | |vendor Period.txt (21 KB)
Yendor |0 - Digplay: @ Calendar ) Figcal 5
_R- I e
I T T T T T T T T

Payment Date: | Vendor Pericd - Notepad

Enter Date 000000
File Edit Format View Help
SystTem: 11/19/2012 2:29:33 PM Fabrikam, Inc.
User Date: 4,/12/2017 VENDOR. PERIOD AMNALYSIS R
Fayables Management
Ranges:
Ranges: “'ear *  From: 216 Year: 2016 - 2016
Tor MG Period: First - Last
o vendor ID: First - Last
Frestrictions: Sorted By: Vendor ID
Inzert 33 “fear From 2016 To 2016 vendor ID vendor Name
ADWVANCEDOOO1 Aadvanced office Systems
.
Feriod: 1, 2016
Amount Billed: £194.04
Amount Paid: $1032.79
- 1099 Amount: 10,00
Destination withholding: $0.00
Terms Disc Avail: $0.00
Terms Disc Lost: 10.00
Terms Disc Taken: £0.00
Finance Charge: 10.00
wWriteoffs: 10.00
Returns: $0.00 H H
% A Microsoft Dynamics GP
Wo. of Fin Charge: o
No. of Invoices: 2
=T T=T: L - =4 &



Closing the Accounts Payable Module

Tools > Routines > Purchasing > Year End Close

m Payable...

........

Frint Repart

Last Clozing D ate:

Fizcal

Calendar

Cloze Y'ear

» Calendar year

» Fiscal year
> All (Both)

Close tax year too...

Al Microsoft Dynamics GP



Coman Data Archive

Databases Getting large?
@professional IHQUi l"Y/ RZPOI"Ti ng slowi ng down?

advantage

Start the New Year with
improved GP performance and

increased productivity with the
help of CDA.

Just ask for a demo or trial keys —— AFTER

&P P L= o

1-10 User=* 11-30 Users®  31-60 Users®




Project Accounting Year End

No Specific
Year-End
Process for
Project
Accounting

> Projects can span multiple fiscal periods.

» Additionally, projects are independent of the
fiscal and calendar year.

Optional: Perform the following procedures as part
of basic year-end process:
» Post all cost transactions.

» Run final billings & revenue recognition on projects for
the year. (so GL module is updated before you run year-
end routine in GL). After doing this PA & GL will reconcile
more quickly/easily.

» Update the rate tables in PA Position Rate Table
Mai(?‘renance and PA Employee Rate Table Maintenance
windows.

Al Microsoft Dynamics GP



Fixed assets closing results

. .
Inqu l ry > leed AsseTs > BOOk ;Ie D;clitl Tools  Help sa Fabrikam, Inc, 4f12/2017
Asset |D 00005 1 - QD|LittIe Truck
Asset General Window: "a
4 . ace in Service D ate 5/15/2015 > ully Depreciate il
¢ YTD MGIHT@HGHC@ ClmOUHT IS I"emoved ElepreciafedtoDZh: 7/1/2018 b ;t::lu[s) et
o . . % Begin rear Cost £0.00
* Qty is copied to the Begin Qty field ot ) e
\E(j:!it[:jr: S:I: $4‘?3U:$205'Eg Amortization Code
. . . %TD Depreciation $0.00 L
- YTD Depreciation Amount is removed _; s | e
* Cost Basis is copied to Begin Year Cost oaeinasebon

- LTD Depr moved to Begin Reserve R |

- Salvage is copied to Begin Salvage e |
W by Asset ID = Ly @

.
BOOk Se'rup W'ndow File  Edit Tools  Help sa Fabrikam, Inc. 4/12{2017

. . Save | Clear | %7 Delete |
- Current Fiscal Year is updated to new year ="~ = =

Do NOT manually change this year to post ===

a hew asset into the new year, you will
dC(mage da'l'al W Auto Add Book Infa

Just take the time to close the year! [0 o1 rsoad - s




PRIOR to Fixed Asset Year-End Close

» Enter ALL transactions for the year. (AP, Transfers, etc)
> before you can process in new year.
» Fiscal Year End only

» Run depreciation for the final period of the year.

Run depreciation through the last day of the year. Last module closed

before GL
(AFTER A/P!)

» Run the General Ledger Interface (Automatic in GP 2013)
Date should fall within the current fiscal year that is being closed.
(OLD Version - )

Al Microsoft Dynamics GP



PRIOR to Fixed Assets Year-End Close

Run reports

Build
Calendars

Verify
Quarters

Run Backup

> Run the following reports:

Depreciation Ledger If more than one year
Property Ledger also run Book to Book
Annual Activity YTD COMPARISONS
Additions

Retirements

» Ensure that the Fixed Asset Calendar is built correctly
Tools>Utilities>Fixed Assets>Build Calendar

> Verify Quarters setup for all Fiscal Years
Tools>Setup>Fixed Assets>Quarters

» Run a backup!

Al Microsoft Dynamics GP



Year End Steps Fixed assets

> Run year end routine

Ver'ify Current Tools>Routines>Fixed Assets >Year End
Fiscal Year on

Available Books list

is correct. i

Select each book

Insert that book

Click continue e o | coms |

** A report WILL BE generated from this process from 6P 2015 R2+

Al Microsoft Dynamics GP



Fixed Assets Year-End Report

A Fixed Assets Closing report now prints w/ year-end close process.

Prints per Book.

Shows:

Asset ID, Description, Cost Basis, YTD depreciation, Accumulated
Depreciation, NBV, Placed in Service Date, Depreciated to Date,
Quantity, YTD maintenance and Status for all assets impacted by year-

end close.
Single Step - Close Year/Print Report!

Al \Vicrosoft Dynamics GP



Analytical Accounting Notes

If AA is being used, be sure it is installed and enabled on
workstation where GL is being closed!

Don't underestimate the importance of AA matching GL amounts.
**Scripts to verify AA data against GL

Management Reporter (Data Mart) reads from AA tables

AA Codes automatically close when GL is closed.

Al \Vicrosoft Dynamics GP



Analytical Accounting Year End Scripts

« PRIOR to closing GL: Verify records are not duplicated:
select distinct(YEAR1) from AAG30000
select distinct(YEAR1) from AAG40000

PRIOR o closing 6L - see that fop 2 & bottom 2 match: data closes
. o closing GL - see that top ottom 2 match: :
select distinct(YEARL) from AAG30000 with GL regardless

select distinct(OPENYEAR) from 6L20000 of whether options
select distinct(YEAR1)from AAG40000 order by YEARI

select distinct(HSTYEAR) from GL30000 order by HSTYEAR 0NN dimensions are

. marked
* Be sure the following returns no results:

select count(*) from AAG40001 where aaCopyStatus<>8

« Option (setup) to have BBF entries on dimensions

Al Microsoft Dynamics GP



Analytical Accounting Close Setup

In the Analytical Accounting Options window option should be
checked as illustrated below.

GP > Tools > Setup > Company >
Check box to Analytical Accounting > Options

= Analytical Accounting Options

Edt  Tools  Help sa Fabrikam, Inc, 04/12(2017
1))
I n C l u d e Enable Cption F{f
. o o ] Post Cash Receipt deposits automatically in BR L
d l m e ns I O n I n F] Pozt thraugh ta General Ledaer far Trs Posting
] Allow Deletion of tranzaction dimensions
ea r| - e n d FI Show Inactive TreDim in Acct Clazs Maint Window
y ] Show Inactive TrDim in Dim Relations Window
" Allow zpecial characters in Trs, Dim.Acodes.
C I O S e ] Show valid code combinations in ting and budgets.
| ™ " Include dimensions in the year end close
v
I Ilzer-Defined H Column Heading ][ Reporting Perniods H SmartLizt 1ntegratinn]
5 L_J’ i [ Ok ] [ Cancel ]

Al Microsoft Dynamics GP



Analytical Accounting Dimension setup

Once AA closing is enabled, define "Consolidate balances during Year End close” option for
every transaction dimension in the system.

cards > Financial > Analytical Accounting > Transaction Dimensions

Don't miss marking this
for any dimension as it
will not close during
the year end process.

B Transaction Dimension Maintenance [Z”E”E|
File Edit Tools Help

za Fabrikam, Inc. 04/12/2017

I Save |c£ Clear |X Delete | ﬁv
Tre Dimenzion REGION Q|D| [] Inactive

Data Type Alpharumernic

Dezcrption 1 Region

Dezcription 2

raiidncamane Samars

Aeamant Snaasine

Create Mew Codes On The Fly

[] Create Mew Codes In Background |

— alefranianaad

Allow Adjuztment [] Code Required During Adjustment

Fax Laar e

Conzaolidate balances dunng ear End cloze

[User-De_fined] [ Relations ] [ Order ] [ Codes ]

4 4 ¢ » |I:uyTr:-:Dimensinn V| J (7]

Adg Microsoft Dynamics GP



General Ledger Closing

What does GL Closing do?

» Closes P/L to Retained Earnings

» Pushes B/S account balances to new year.
Only RE B/S accts will have a diff BB than previous year's ending
balance.

In GP 2013, choose to Unit Accounts roll forward or clear!

> Moves open year $ to historical year (6L20000 to 6L.30000)

> Fiscal Year is marked as historical.

» AA tables are updated. Moves AA data to history & creates BBF
entries on dimensions

» GP 2013: Option remove inactive accounts - or leave those w/ budgets.

Al Microsoft Dynamics GP



General Ledger Closing

» General Ledger closing does not have to be done right at year end.

GL Close » Have all users exit during the closing process.
ey points
: Y P » Enough disk space to double GL20000 in size.

> Recommended™ - Run GL close at server or won't lose connection.

> Last module to close (Reverse Now availablel)

Al Microsoft Dynamics GP



Year End Steps for GL Closing

1. Complete posting/closing for other modules.

2. Post final adjusting entries in GL

3. Print Account List or Smartlist to verify Posting Type
4.

Close the last period of the fiscal year (optional)
Setup > Company > Fiscal Periods

il SmartList |Z||E|El
0‘ SEarchl fi Hefresh| []] Colurnng | Farvorites | {_:ﬂ Frirt | E el | Wiord I

@ Lt =T R Accounts
E fccount Transacki Sccount Mumber Account Description Account Ce
000-1100-00 Cash - Operating Account Balance sheet Cash

@ Applicant 000-1101-00 Cash in Bank - Canada EBalance Sheet Cash

E Applicant Educatio 000-1102-00 iash in Bank - Australia Balance Shest Cash

@ Bank Transactions — 000-1103-00 Cash in Bank - Mew Zeal,.. Balance Sheet Cash

@ Conkrack Lines 000-1 104-00 Zash in Bank - Germany Balance Sheet Cash

E Contracks DO00-1105-00 Cash in Bank - United Ki...  Balance Sheet Cash

e sl NINN-1 1 MA-N0 i"ach in Pank - Stk dfrica Ralance Sheat i~ach b
sl 2
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Year End Steps for GL Closing (cont.)

5. Make sure Maintain History for Accounts & Transactions is marked.

Tools > Setup > Financial > General Ledger

|;—i] General Ledger Setup
File Edit Toocls Help

===

sa Fabrikam, Inc. 4/12/2017

** Retained Earnings Acct

Mext Journal 1 Entry
Display: @ Met Change () Period Balances WI TH opTion 1-0 Cl Ose 1-0 D iv.
Retained Earni
[ —— Segments.
Account 000-2030-00 LY
b gintain Hiztary : Allaw:
Accoun 163 Pazting ta History Update Accelerator Infarmation
Transactions Dreletion of Saved Transactions * * A IS o Ca n C h o os e 1- h e N EX T
] “oidingComecting of Subsidiary Transactions
[ Back Out of Int Transact J' l E -|- 1.
Uzer-Defined Field Labels e T T TR, e o u r. na n r'y o us e
User-Defined 1 User-Defined 1 User-Defined 3 User-Defined 3 o XY
Usger-Defined 2 Uzer-Defined 2 Usger-Defined 4 User-Defined 4 ( S O m e C O m pa n I es C h o o S e 2 O -
n
00000Q" to start a new year)
5 J @ [ ak. ] [ Clear

6. Perform File Maintenance on all Financial files - Have users out of system,
this may take awhile!

File > Maintenance > Checklinks

Al Microsoft Dynamics GP



Year End Steps for GL Closing (cont.)

7. BACKUP!

8. Print final Detail Trial Balance
Reports > Financial > Trial Balance > Detail

9. Print final financial statements (FRx, Mgmt Rept, AdvFin)

10. Set up new year in Fiscal Periods Setup.
Tools > Setup > Company > Fiscal Periods

11. Close the fiscal year.
Tools > Routines > Financial > Year end closing

Al Microsoft Dynamics GP



GL Year End Closing Screen

If you don't select anything, it will NOT remove unused
segments and it WILL delete all inactive accounts.

m Year-End Closing - TWO (AP CL... — e

i l P ..
g H)U k. * ,:
Tools | Help Add

TO ONLy keep inaCTive Clear Fﬂe x cp Add
accounts that have — *=~== ==

Budgets,

select Maintain with
Budgefts. 5 o e S e

(®) ‘With Budget Amounts
() Al Inactive Accounts

Retained E arnings Account 000-3030-00 ‘,D —

Starting Journal Entry 3,595 Year 2024

Last Clozing D ate

Reverze Hiztorical vear Cloze Y'ear

Adg Microsoft Dynamics GP




TIPS to dodge a GL Support Call

Yes, you can post » Make a copy of your LIVE system into TEST and runa BETA

adjusting entries to the Close in TEST. Make Backups!! Make Backups!!
closed year.

» Check Account Types (Profit & Loss/Balance Sheet)

To fix this: Account not set with correct posting type? TK
#864913.

(But not 2 years backl!).

> Adjusting Entries Needed?
= Go to fiscal period setup. Tools>Setup>Financial>GL
= Uncheck the particular month
= Set allow posting to history
= Make the entry AND re-check the month you opened.

Al Microsoft Dynamics GP



AUDITORS REQUEST (Smartlist)

External auditors usually ask for a list of all GL entries:
* Posted for the year,
« Who posted them, (tHrs FIELD ADDED TO SCREENS IN OCT 2019)
* When they were posted

SOP Posting is different. Use Account Transactions SmartList, filter for Financial
Transactions, & add Columns:

Use USERZ2ENT = User ID

entered trx « User Who Posted (User ID of whoever posted trx)

* Originating Posted Date (Sys date)

PTDUSRID shows User ID » Reference (GL Description, WHY entry was made)

who posted final invoice.

These are in SOP10100. - Starting In 6P2013, now an approval ID/Date for Batches!

Al Microsoft Dynamics GP



Payroll year-end checklist

ALWAYS at
Calendar Year-End

Tools>Routines > Payroll
> Year-end Closing

1. Verify your version of GP.
2. Download Payroll Tax updates for THIS year (2019).
3. Complete all pay runs for the current year

4. Complete your company's regular monthly/quarterly

payroll procedures for the current year (SUTA/FUTA,
WC, Form 941)

5. Make a "Pre Year-End Wage File" backup.
6. Create the Year-End Wage file

m Payroll Year-.. —

X
- a! e I
AR Il @] |
Process Cancel File Tools H;Ip Add
A h T  MNote

Actions File Tools Help

Create Year-End Wage File for Year ENE

Al Microsoft Dynamics GP




Payroll year-end checklist (Continued)

7. Make a backup of new file (named "Post Year-End Wage Table")

8. Verify W-2 & 1099-R statement info (Note: If any changes are made to
the statement information , make another backup).

9. Print the W-2 s’ra'remen'rs W-3 Transmn"ra

Transmittal

Tools > Routines >
Payroll >
Print W-2

Select Radio Button

that you need (W-2,

1094, 1095)

f Print W-2 Forms - TESTA (sa)

mi ) e [l @0
Save Clear File  Print T ols | Help Add

Actions File Tools He Ip

Yea [] Publish to Employee Self Service
Print 'W-2' = For: () Momal YearEnd (® Pre-vear-End Inactive Employees
Employes Tppe; (@) Regular () Medicare Qualiied Government Employes
Employes |D: Al From To:
Starting Control Murmber Order:  |MOGE / Employee D
Form Type:
Company Intemational TeleCom Sssoc. 1 %/ide - Continuous
Addiess ID | INTERNATIONALA | O b
Address 416 Glen Eira Place e
; (®) ‘alidation Report
Suite 32 ;
() Ww-2 Forms Alighment
() W-2 Forms
i Syd
g't“ N; \T’ Exclude ESS Printed -2
bt
ZI;E . T () 'w-3 Tranzmittal Form
2E O 1085C
(7)) 1094-C Transmittal
Kind of Emplayer:
[ Employer provided self-insured coverage =
|None apply R |

Employer Identification Humber 238260216

Kind of Payer: '

| ;.-J ?
Save e

for'm 1095-C, 1094-C

Clear File Print = Tools Help Add

M A ¥  MNote
Actions File Tools Help
Year: Wages, Tips, & Other Comp
Type Federal Income T ax Withheld
Employee 1D | P D Social Security \Wages
Mame Social Security T ax Withheld
Medicare Wages and Tips
Social Security Number

Medicare Tax Withheld

Social Security Tips

Allocated Tips

Address Advance d EIC Payment
Dependent Care Bensfity
Mongualified Plans

1 Foreign Address

City
State ZIP Code [7 Statutomy Employes

[ Third-Party Sick Pay

1 Retirement Plan

1095-.C Dependents

14 4 » M |byMOGE /Employes D R
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Payroll year-end checklist
(Additional Items)

10. Print the 1099-R forms, 1096 Transmittal form

11. Print Form 8027

Tools > Routines > Payroll > Print (or Edit) 1099-Rs or Form 8027
Click on whichever radio button needed, hit print.

** You can print the

these as many times as

necessary

m Print 1099-R Forms - TESTA (sa)

DE« 0l @0
. u k. 4
Clear File Print = Tools Help Add

7 s ¥  Note
Actio File Tools Help

- X

Allocated Tips

Mumber of Directly Tipped Emplopees

Form 8027 - TESTA (sa) - %
ey = v ﬂ’ | & j
H ) = w7 u
Save Clear File  PrintForm Print  Tools Help Add
- 8027 M T Note
Actions File Tools Help
Year: 2018 Company Test Company A - Copy of TW018
Addiess ID | WAREHOUSE 2
Address 4300 est Elm St.
City Chicaga
State: IL
ZIP Code GOE01-4300
Type of E e ‘
Establishrment Mumber
T f Rt
Total Charged Tips 0.00 @;D:inoal © umo po—
Total Charged Receipts 0.00
Indirect Reported Tips 0.00
Direct Reported Tips 0.00 Total Reported Tips 0.0
Gross Receipls 0.o0

0.00 Tip Allocation Method Gross Receipts

Year: |2018 i

Employes 1D: All From:
Order: Ermployee |0
Company

Address 1D
Addrezs

Test Company & - Copy of T'w/018

City

State

ZIF Code

Contact

Phane (000) 000-0000 Ext. 0000
Fax (000) 000-0000 Ext. 0000

E -mail

Employer Identification Humber

T

Form Type:

Continuouz

Print

(®) “alidation Flepart

() 1099-R Forms Alignment
O 1093 Forms

() 1096 Tramsmittal Form

[Tl Edit 1099-R Information - TWO (AP CLERK) - X
H9 = il @3
U
Save Clear File | Tools Help Add
ht Bt T  Note
Actions File Tools Help

Employee 1D ;Q

Narne

Recipient's ID Number Met Realized Appreciation

Address Distribution Code{s) [ IR&ssER
Other Amount i
Your % of total distrbution

City

State State 1 Payer's State 110

ZIP Code State 1 Distribution
State 1 Income T ax Withheld
Mame of Locality 1

Gross Distribution Locality 1 Distribution

Taxable Amount 0.00 Locality 1 Income Tax \Withheld
State 2 Payer's State 21D

Taxable Amount Mot Determined State 2 Distribution

] Total Distribution State 2 Income T ax ‘wWithheld

Capital Gain Mame of Locality 2

Federal Income T ax ‘withheld Locality 2 Distribution

Employee Contributions Locality 2 Income Tax withheld

14 4 » # | byEmplopes D w
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Payroll year-end checklist - Electronic Filing
12. Optional - Electronic Filing

Tools > Routines > qur-o” > P W-2 Electronic Filing - TESTA (sa) - o x
Company> 23°  Electronic File do e @7
employees: - Select Appropriate Companies, L A .
- EnTer‘ User‘ ID Number" ficpotiaieer Mark 4l Unmark &1
SOCiaI Secur.iTy - CIiCk SmeiTTer‘. Include | Company Compary 1D | Employment Code | Processed Date and Time
Administration The Electronic Filer Submitter .|

requires you to create  Information window opens.
& submit federal W-2 - Enter the authorized submission

wage reports information. A .
e/ectr'onically! - Close Electronic Filer Submitter Info ;
- Change file destination info in the Fleone | CAZREPORT &
File Name field if it is required. e i s

- Click Create File

Al Microsoft Dynamics GP



Payroll year end checklist (Optional)

13. (Optional:) Archive inactive employee HR info.

14. (Optional) Close fiscal periods for payroll series for 2019.

15. (Optional) Delete Inactive employee info. (To save disk
space, but do AFTER creating Year End wage file).

Old Issue before Payroll Unlimited:
Inactive do NOT count as ‘active’

employees in license count.

L ﬁ lemove Inactive Records

File Edit Teoeols Help

Remove Inactve Fraploves Becaord=

Remove Hizstar for Inactive Employes Records

|| B[S
12/31/2010 7

ch_f L7 Procezs

| | Cancel

= . Employee Archive
File Edit Tools Help

n Save & Clear ° Cancel

Employes (D

| Orientation

IIIII

oo

sa Fabrikam, Inc. 12/31/2010

Al Microsoft Dynamics GP




Payroll year end checklist (continued)
16. Set up fiscal periods for 2020 imrisiator

Tools>Setup>Company>Fiscal Periods

Setup Checklist . m Fiscal Periods Setup - TESTA (sa) - t X
17. Install the payroll tax update for 2020 ;== g = 2 . 1 @7
4 Lompany OK  Calculate Redisplay = File Print | Tools  Help Add
Confirm update - GP > Maint > U.S. Pay Update e
> Check for Payroll Tax Updates e [T S T e
> AUTO mGTiC - N@X T EZ;‘?;:E:';T:S Peiiod | Period Nare Date Financial | Sales Pumhasii;mmul:i nnnnn Payral | Project
. . . e Bank_ 1 Perfod‘l 112020 B [ O O O O O A
> Enter Authorization # (Login) > Finish e | M M M W= =M
Internet Information 4 |Period4 anjenn @ O O O O O O
ustom Lin 5 Period5 sAc00 @ [ O O O O | O
18. Setup Attendance for new year Crmtoars ||+ et —eves 8 0100 0 D0
Document Attachment §| | © | Peisd® sA200 @ [ O O O o | o v
(Reset with Mass Update)
Tools > Setup > Human Resources > Attendance >>Setup Now this window opens

A FULL I (Oct 2019
Or Tools »>Utilities >>Payroll >>Mass Update jrreengie )

19. Update Local tax and Unemployment Tax rates.
20. Run first 2020 payroll.

Al Microsoft Dynamics GP



Do you Need to: Run Paychecks in 2020,
Prior to closing 2019?

5 \éi;,ifl,yo;/j'}sciﬁﬂoﬁ'mx updates v Do steps 1-7 on the left (from Previous checklist)
for 2017. v' Set up Fiscal Periods for 2020

3. Complete all pay runs for the
current year
4. Complete all monthly/quarterly

payroll procedures for 2019. v' Install the payroll tax update for 2020
5. Make a backup of the original

file v Process 2020 pay run (user date must be 2020)
6. Install the Year-End Update
7. Create the Year-End file v'  THEN PRINT ALL YOUR FORMS

Print W-2 / W-3 Transmittal form

Print 1099-R /1096 Transmittal form

Print Form 8027

Create magnetic media/Inactivate employees
Archive Employees

Setup Attendance

AN NI N VRN

Al Microsoft Dynamics GP



Affordable Care Act Compliance/Reporting
Use Third Parties: INTEGRITY DATA or GREENSHADES

View ~ Utility

A C A ACA Code Setup View | [ J Standard Measurement Period Setup [=[o] x |
ACA FMLA View
File Edt  Tools Help sa Fabrikam, Inc. 4/12/2017
C I . o[ Microsoft Dynamics GP
Omp ,ance Reports

ACA Report 2 l Standard Measurement Period should not be less than 3 months . EE—

Reporting _
& BI Tools e T T

Admerestrative Penod Setup:
Start Date Adminishiatve 0/00000  JE  Monthe 1 End Date Administrative woAnl F

Stakiity Paricd Setup:
Stait Date Stabity WMo 3E  Menths 12 End Date Stabily wvoomo =H

Adg Microsoft Dynamics GP



GREENSHADES www.greenshades.com

Let Us Handle That

The E-File Wizard automatically extracts
info from GP & creates E-Files suitable for
filing to fax and non-tax agencies. Bayroll ane H Patiom
GreenShades can E-File each of the reports oo
below as well as custom reports your
company may heed:

Just Launched:
The Greenshades

.. | mmm——————
State Filings (SUTA and W?2)

State New Hire Reporting

We Handle Problems So You Don't Have To

We thrive on tackling challenges and solving payroll problems so our clients can focus on more important things

Federal 1099
Federal W2s

Local W2s

940 and 941 Reports

401(k) Reports

2
&

Tax Filing Center
Easily E-File and submit tax returns to federal, state, and
local tax agencies in a few simple steps

Payroll Tax Service
An All-In-One E-Filing and E-Payment solution for
submitting electronic returns and payments

Employee Services

Empower employees with a self-service website giving
access to paystubs, timesheets, and documents and
more on a cloud based portal

Year-End Forms
Online distribution and print services for a wide variety of
forms including W-2s, 1099s, 1095-Cs and T4s

BE &

Benefits

Online benefit management and enroliment module that
updates payroll with employee elections and assisting
with ACA eligibility and reporting requirements

Garnishments
A solution to correctly calculate tricky garnishments for
child support, tax liens and more

Dynamics Payroll Inspector

A multifunctional tool that provides up to date tax rates
and reciprocity rules for Locals and States, tracks benefit
ACA eligibility and verify employee social security
numbers


http://www.greenshades.com/
http://www.greenshades.com/pub/downloads/documentation/slicks/2007inserts/states.pdf
http://www.greenshades.com/pub/downloads/documentation/slicks/2007inserts/NewHire.pdf
http://www.greenshades.com/pub/downloads/documentation/slicks/2007inserts/1099.pdf
http://www.greenshades.com/pub/downloads/documentation/slicks/2007inserts/FedW2.pdf
http://www.greenshades.com/pub/downloads/documentation/slicks/2007inserts/Locals.pdf
http://www.greenshades.com/pub/downloads/documentation/slicks/2007inserts/94x.pdf
http://www.greenshades.com/pub/downloads/documentation/slicks/2007inserts/401(k).pdf

[hank You!

Questions?



The Following Slides are Direct
from Microsoft Support Team:
Regarding Regulatory Changes
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Equal Employment Opportunity (EEO)

* New Pay Band report for

. Company: Fabrikam, Inc. Year: 2017
September Filing -
Job Category Race/Ethnicity Gender Annual Salary Pay Band
" Need to install September  FstisLee oficas angors  whie Male $19,239 and under
. ' Kevin Kennedy 12.53
H Otf 1X Robert Lyon 10.74

Total Employees: 2 Total Hours: 23.27

» How to complete report in

Job Category Race/Ethnicity Gender Annual Salary Pay Band
G P First/Mid-Level Officials and MGRs  Black or Afican Amencan Male $19.239 and under
T Randy Reeves 10.74
u E EOC haS Sl nce d rop Ded Total Employees: 1 Total Hours: 10.74

the pay requirement?!?!


https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-dynamics-gp-july-hotfix-2019-mid-year-tax-update-released
https://community.dynamics.com/gp/b/dynamicsgp/posts/new-equal-employment-opportunity-eeo-report-with-pay-bands
https://www.shrm.org/resourcesandtools/legal-and-compliance/employment-law/pages/employers-should-review-eeo-1-guidance-before-pay-data-reporting-deadline.aspx

= Why the change?
= Tax Cuts & Jobs Act of 2017
* Eliminated personal “exemptions”
* Doubled the standard deduction
* Increased child tax credits

New W4 for * Eliminated &/or restricted several
itemized deductions
2020 o SALT (State & Local Tax)

* Mortgage Interest
* Charitable Contributions

« Other Deductions (e.g.
Unreimbursed employee expenses &
Tax prep fees)



https://www.irs.gov/pub/irs-dft/fw4--dft.pdf

New W-4 for 2020 - Common Questions

» What's Pub. 15-T7
= No more “Circular E” Section 177

= Are employees required to complete new form?
= Yes

» Can employers require employees to complete a new form?
= Yes

= Will Federal W/H change if the employee does not complete a new W-4
for 20207

» Yes, but no more so than in years past due to tax table changes

» Are these changes final?
= Almost — some minor tweaks due end of November for W-4 / December for 15-T

* What's the Withholding estimator?
» Used by taxpayers with more “complicated” tax situations (webinar coming from IRS)



https://www.irs.gov/forms-pubs/about-publication-15-t
https://apps.irs.gov/app/tax-withholding-estimator

New W-4 for 2020 - “Old” form

Separate here and give Form W-4 to your employer. Keep the worksheet(s) for your records.

]

W'4 Employee’s Withholding Allowance Certificate OMB No. 1545-0074
E:;E,mm‘ of the Troasury > Whether you're entitled to claim a certain number of allowances or exemption from withholding is 2 @ 1 9
Internal Revenue Service subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS.

1 Your first name and middle initial Last name

2 Your social security number

Home address (number and street or rural route) 3 []single [ ]Married [ _]Married, but withhold at higher Single rate.

Note: If married filing separately, check “Married, but withhold at higher Single rate.”

4 If your last name differs from that shown on your social security card,
check here. You must call 800-772-1213 for a replacement card. P |:|

Total number of allowances you're claiming (from the applicable worksheet on the following pages) . . . . 5 |

Additional amount, if any, you want withheld from each paycheck e e e 6 [$

| claim exemption from withholding for 2019, and | certify that | meet both of the followmg condrtlons for exemption.

¢ Last year | had a right to a refund of all federal income tax withheld because | had no tax liability, and

* This year | expect a refund of all federal income tax withheld because | expect to have no tax liability.

If you meet both conditions, write “Exempt” here . > 7]

Under penalties of perjury, | declare that | have examined this certificate and to the best of my knowledge and belief, it is true, correct, and complete.
Employee’s signature
(This form is not valid unless you sign it.) »

8 Employer's name and address (Employer: Complete boxes 8 and 10 if sending to IRS and complete 9 First date of
boxes 8, 9, and 10 if sending to State Directory of New Hires.)

City or town, state, and ZIP code

~ &

Date »

10 Employer identification
employment number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 4.

Cat. No. 10220Q Form W-4 (2019)




w-4 Employee's Withholding Certificate OME No. 1545-0074
Formn » Complote Form W-4 so thal your amployer can withhold the correct federal incoma tax from your pay. @@20

» Give Form W-4 to your employer.
el Raveate Barvoe.” » Your withholding is subject 1o review by the IRS.,
New W-4 for2020 ="~ f—
- ¥ | |
mml Addreas I'Doury&;.mm%
| Cara? o
Information cand? aneure you
F = SR o Blrve1S o 40 10
_IHE_‘_‘_F | | Lo | weweage
fe} Singlo or Marmed filing separately
[ Marriad filing joiritly (or Cualifying widawlor)
[T Head of housshold [Chack only if you'rs unmamiad and pay more than hall the costs of keaping up a homa lor yoursell and a qualifying individual )

L]
) N O m O re exe m ptl O n S Complete Steps 2 through 4 ONLY If they apply to you. T see If you ara exempt from withholding or If you have concems about
your privacy, see page 2. Everyone must complete Step 5. See Instructions an page 2.
Step 2: Complete this step If you (1) hold more than one job at a time, or (2) are marded filing jointly and your spouse
Multiple Jobs also works, The correct amount of withholding depends on Ingome earned from all of these jobs,

* “Multiple Jobs" = Higher tax &= soiwi

{b) Use the Multiple Jobs Workshset on page 3 and enter the result in Step 4(c) below for roughly accurate withhalding; o

(e) I there are only two jobs tofal, you may check this box. Do the same on Form W-4 for the other job. This option
a eS Is accurate for jobs with similar pay; otherwise, mare tax than necessary may be withheld . . . . . ®» []

CAUTION: If you have privacy concermns, choose (a) or (b). If you and/or your spouse have income from self-
employment, Including as an independent contractor, choose (a).

. . ° ll ” M Complete Steps 3 through 4{b) on Form W-4 for only one of these jobs. Leave those steps blank for the other jobs. (Your withholding
I n e e p e n e n S C re I will be most accurate If you complete Steps 3 through 4(b) on the Form W-4 for the highest paying job.)
— ]

Step 3: It your Incame will be $200,000 or less ($400,000 or less It marrbed filing jointly):
o . 1 . Ot h I /) g::::nmm Multiply the number of quallfying children under age 17 by $2,000  §
—I n e a ° e r n CO I I l e Multiply the number of other dependents by $500 . . . . » §
° ll ° ,’ Add the amounts above and enter the tolal here . . . . . . . . . . B 3%
. ° Step 4 (a) Other income. If you want tax withhaeld for other Income you expect this year that won't
L ° {optional): have withholding, enter the amount of other income here. This may include interest,
Other dividends, and retirement income. You should not include income from any jobs . . | d{a)|$

Adjustments

* How do | file “"Exempt” or " RN ST ||
O r 11 N RA" (N O n resid ent {c) Extra withholding. Enter any additional tax you want withheld each pay period . | 4(c} [$

Step 5: Undar penalties of parjury, | daclare that this certificate, 1o the bast of my knowladge and balief, is true, corract, and complate.

° Sign
? hore ) )
I e n o Employee's signature (This form is not valid unless you sign it.) Date
Employar' d add First data of E idantification
gmf"mrs ployar's name an rass A nrm?EN]

For Privacy Act and Paperwork Reduction Act Notice, soe page 3. Cat. No. 102200 Form Wed (2020)




New W4 for 2020 - What is GP doing?

m Employee Tax Maintenance — ot
= Tax ta b | es Wi | | have neW 'ﬁ | i ng éileﬁa?idit| Dﬂzear Help  Debug sa Fabrikam, Inc. 1/1/2017
status Empioges /0 | ACKEOODT PO
Marne Ackerrnan, Pilar
» All employees default current
= Use Withholding estimator vt i S FestlFosaiol— -
. E!EI. ul aLEenold, Righner
= \\arn exem pt ions default EIC Filing Status: Moried Filing Jointly, Higher
* Table changes required s 2 |
" : : tonrezident Alien
= Install 2019 Year End & T -
2020 Tax Tables
— Tranzaction Entry Defaults
T aw wfithbinldinn State L 1B



https://apps.irs.gov/app/tax-withholding-estimator

New W4 for 2020
- What is GP
doing?

* Example of
Cards | Payroll | Tax

* New field Dependent
Claim Amt

Employee Tax Maintenance  — X

File Edit Tools Help sa Fabnkam, Inc. 12-04-2017
ld Save [9] Clex
Emploves 1D | 20
Name
Federal Filing Status; Exe;'npt o
Marned withhold as Sngle  No
EIC Filng Status: Not Eligible Vv
Federal Withholding W-2 Check Boxes
Number of Exemptions [(] Statutory Employee
Dependert Clam Amt L] Retiement Plan
M':”: 3l Withholding If the employee has completed a
Estimated Withholding W4 after Januay 1, 2020 and
& mark Mamed Fiing Jomitly,
Transaction Entry Defaults enter 3 for Number of Exemptions,

T ot W e f-) ® mak Shg!eaHeaddesghold,
_ enter 2 for Number of Exemptions.

Local Tax Code “ @ mak the Checkbox in Step 2,

enter 0 for Number of Exemptions.

[T] Household Employee

[[] Medicare Qualified Govt Employes

(] Quatfied Employes (HIRE)

[[] Wahhold New York State Tax Difference State Tax Local Tax

'u;;s; o ERD



THANK YOU
FOR ATTENDING!




